
 
EXECUTIVE DIRECTOR JOB DESCRIPTION 

 
Background: The League of Creative Interventionists was founded in 2014 by artist Hunter 
Franks and supports a network of community catalysts using public art to reimagine the social 
and physical landscape of cities. For the past four years, we have been creating participatory 
public installations that engage communities and prompt curiosity, creativity, and connection. 
We are now at an exciting point in our history where we have an opportunity to restructure our 
programs to focus on building  network of community catalysts intent on knowledge and 
resource sharing. This network of League members will carry out projects in their communities 
that spark deep personal connection and create new definitions of engagement. League 
members will also support each other through curated group conversation, gatherings, and 
collaboration.  
 
Available Position: The Executive Director (ED) will have the unique and exciting opportunity 
to take this established organization by the reigns and newly shape it, with the support of the 
Board, to create a vibrant and thriving future. This position is for someone who wants to play big 
and fully and enthusiastically support leaders around the country to create the neighborhoods 
and cities they want to live in. This position is for someone who is compassionate, creative, 
curious, collaborative, and also someone who stands for what they believe in, is excited to raise 
money for this cause, and brings their ideas to the table. The ED might find themselves flying to 
Ohio to support the launch of a new project by a League fellow that activates a vacant building 
with art and culture. They might find themselves talking to a national arts foundation at a 
conference explaining why this work and structure is needed and impactful and seeking funding. 
They might find themselves wearing a yellow construction vest and drawing with chalk on a 
sidewalk. They might find themselves needing to meet a deadline and walking directly into to 
City Hall and requesting a meeting on the spot with a high-ranking City official because that 
official is not responding to emails.  
 
Reporting to the Board of Directors, the ED is responsible for overall organizational strategy and 
operation including all programs and fundraising. The ED will initially develop deep knowledge 
of previous core programs and be pivotal in defining the new operating structure and growth of 
LOCI. Ideal candidates will have a robust understanding and experience in one or more of the 
following fields: non-profit leadership, fundraising, community organizing, and public art. The ED 
will be seasoned at working with a team and a creative thinker who thrives on collaboration and 
is passionate about creativity, community, and addressing social challenges.  
 



This position can be part-time for the right candidate. LOCI is based in San Francisco but 
candidates will be considered from around the U.S. to work remotely.  
 
 
 
 
Responsibilities: The Executive Director serves as the chief operating officer of LOCI, working 
closely with other staff and reporting to the Board of Directors. The Executive Director directs 
and administers all programs, operations and policies in addition to supervising any staff. 
 
Leadership & Management: 

● Set direction for organization, including opportunity to grow new network-based 
organizational structure nationally and globally  

● Ensure programmatic excellence, evaluation, and consistent quality of finance and 
administration, fundraising, communications, and systems; recommend timelines and 
resources needed to achieve the strategic goals 

● Actively engage and energize LOCI staff, board members, partnering organizations, and 
funders 

● Develop, maintain, and support a strong Board of Directors; seek and build board 
involvement with strategic direction 

● Ensure effective systems to evaluate program components, so as to measure successes 
that can be effectively communicated to the board, funders, and program participants 

 
Fundraising & Communications: 

● Expand fundraising activities to support program operations and expansion  
● Refine all aspects of marketing materials, from online presence to print materials, to 

effectively communicate and support new programmatic structure 
● Leverage relationships to garner new opportunities 

 
Planning & New Business: 

● Design the expansion and complete the strategic business planning process for program 
expansion  

● Begin to build partnerships in new markets, establishing relationships with the funders, 
and community leaders at each expansion site 

● Be an external local and national presence that publishes and communicates program 
results with an emphasis on the successes of the local program as a model for regional 
and national replication 

 
Requirements: All candidates should have proven leadership, coaching, and relationship 
management experience and be deeply committed to LOCI’s mission. 
 
Specific requirements include: 



● Track record of effectively leading and scaling an organization; ability to point to specific 
examples of having developed and operationalized strategies that have taken an 
organization to new stages of growth 

● Unwavering commitment to quality programs and program evaluation 
● Excellence in organizational management with the ability to coach staff, manage, and 

develop high-performance teams, set and achieve strategic objectives, and manage a 
budget 

● Past success working with a Board of Directors with the ability to cultivate existing board 
member relationships 

● Strong marketing, public relations, and fundraising experience with the ability to engage 
a wide range of stakeholders 

● Strong written and verbal communication skills; a persuasive and passionate 
communicator with excellent interpersonal and multidisciplinary project skills 

● Ability to work effectively in collaboration with diverse groups of people 
● Passion, idealism, integrity, positive attitude, mission-driven, and self-directed 
● Experience managing projects of varying scope and budget, ideally in the fields of 

community engagement, creative placemaking, or social practice art 
● Outstanding organizational, communication, and interpersonal skills 

(verbal/presentation/written) 
● Compassion 

 
Compensation: Salary range is commensurate with experience. Please list salary requirements 
in cover letter. Position is available for part-time candidates at 20-40 hrs/week.  
 
Starting Date: Immediate  
 
Procedure for Applying: Qualified candidates should e-mail a current resume, together with a 
cover letter indicating interest in the position and salary requirements to Hunter Franks, Board 
President, hunter@creativeinterventionists.com. Deadline for applications is September 28, 
2018.  
 
For more information about the League of Creative Interventionists, visit 
www.creativeinterventionists.com. 


